Connecting to the IRS and Transmitting your file.

Step 1 — Connectingtothe IRS

Click the following link or open your Web Browser and type http://FIRE.IRS.gov asthe
address. NOTE: Thisweb site addressis case sensitive so it must be typed exactly as
shown.

The system will bring you to the opening page of the IRS site called
FIRE (Filing Information Returns Electronically)
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If thisisyour first time connecting you will need to select the Create New Account,
otherwise simply select the L og On option

Step 2 — Creating a New Account

Click on the option to Create New Account
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Complete al information as required and click on Submit


http://fire.irs.gov/
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Create a User Name and Password. Note the requirement for a password.

Click the Create button. The system will confirm creation of account, Click OK
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Next you will be required to create a PIN number to be used to transmit files.
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Enter you PIN number twice and click the Submit button.
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The system will confirm acceptance, Click OK

Step 3 — Transmitting your file

To begin sending your file select the Information returns option from the menu on the
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Enter in your TCC and EIN Numbers.
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If you do not have a TCC number call the toll free number provided. Basicaly the TCC
number (Transmitter Control Code) is required to proceed. Y ou must fill out aform 4419
and submit it to the IRS at

Internal Revenue Service

Martinsburg Computing Center

Information Reporting Program

230 Murall Drive

Kearneysville, WV 25430

This could take up to 30 days. If you have filed magnetically before you should already
have a TCC number.

Confirm you address information
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Click the Accept button.
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Select the File type that corresponds to the file you have created in Lone Wolf.
Using the browse function select the file from hard drive that was created by Lone Wolf.
Thefile name will be AGT1099.TXT
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Now click the Upload button.

Depending on your internet connection and the number of dlips you are filing, this could
take a few minutes.

The system will display a summary of your upload.
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Y ou may now return to the main menu and log out.



Step 4 — Checking your file status

To check your file status to see whether it is has been accepted, you should loginin 2 or 3
days.

Using the instruction in Step 1& 2 connect to the IRS web site.
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Fill in your User ID and Password, Click L ogon
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Select the option File Stats on the | eft.
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Enter in your TCC and EIN numbers and click Search (Make surethe List All Files
button is selected) A status table will appear with your files results.
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