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In the event that a listing expires and is then re-listed with the same agent, the listing 
detail can be copied to a new MLS#, including any information on the expired listing’s 
Showing and Enhance tabs, by doing the following: 

1. Select My Listings → Listings 
2. Select the Listing by Double Clicking on it. 
 

 
 

3. In the MLS Info section of the Info Screen, enter the new MLS number of the 
listing in the Transfer to MLS# field. 

4. Hit Enter or click Submit at the bottom of the page. 
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5. Important! This action will overwrite anything currently on the Showing or 

Enhance tabs of the new MLS listing! 
 

 
 
6. This action can be performed only when the listing agent on both the old and new 

listing is the same.  The following warning will appear if the agents differ on the 
listings. 

 

 
 
 
 


